
Vermont Drinking Water State Revolving Fund (DWSRF) 

Service Line Inventory Loan Application 
Municipal Water System Version (private systems please use the other version) 

Technical review by Vermont Department of Environmental Conservation 
Financial review and loan agreements by Vermont Bond Bank 

Borrower Information and Contacts 

Municipality legal name:  

Water system name:  

WSID # (3-5 digits):  

Mailing Address:  

SAM.gov Unique Entity ID (12 character): 
Full SAM.gov registration is not required, but to be a subrecipient of federal funds including a DWSRF 
loan, there must be a publicly visible entry that DEC staff can review. 

Municipal Water System Personnel and/or Board Members 

List all people who will authorize or manage the loan in roles such as 
Town/City: Manager; Public Works Director; Clerk; Treasurer; Financial Manager; etc. 
Governing Body/Selectboard/Prudential Committee: Chair; Treasurer; Clerk/Secretary; Member. 

Start with the Authorized Representative and Alternate Auth. Rep. and provide their contact info. Add 
pages for additional names if needed. Have each person sign the application. A signature below certifies 
review and approval of the entire completed loan application. The Consultant will be added in the 
next section. The Designated Operator role does not need to be added to the loan application unless they 
are in one of the other roles.  

Authorized Representative (who has authority to sign legal and financial agreements): 

Name Title/Role: 

Phone:  Email: 

Signature Date 

Alternate Authorized Representative (backup for Authorized Representative): 

Name Title/Role: 

Phone:  Email: 

Signature Date 
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Other personnel/board members: 

Name  Title/Role: 

Phone:  Email: 

Signature Date 

Name Title/Role: 

Phone: Email: 

Signature Date 

Name Title/Role: 

Phone: Email: 

Signature Date 

Name Title/Role: 

Phone: Email: 

Signature Date 

Name Title/Role: 

Phone: Email: 

Signature Date 

Name Title/Role: 

Phone: Email: 

Signature Date 

Consultant / Contractor: 

Firm Name: Contact Name: 

Mailing Address: 

Phone:       Email:  

Relevant experience and qualifications for service line inventory: 
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Project Details and Loan Request 

Project Title: Service Line Inventory 

Loan purpose and terms: Community and NTNC water systems are required under the Lead and Copper 
Rule Revisions to submit a service line inventory (SLI) by October 2024. Specific requirements 
for the inventory format and its development are set by the Drinking Water and Groundwater 
Protection Division. The most current funding information will be available from the DWSRF 
program. Loan terms will be 0% interest and fees. Repayment will start 5 years after the loan 
agreement, split into 5 annual payments. Any loan forgiveness proposed on SLI priority list may 
be issued in portions as the annual portfolio of loans under that grant develops. If the SLI leads to 
a subsequent DWSRF construction loan, the SLI loan may be rolled into that construction loan. 

Project General Tasks: General categories of tasks that are eligible for these loans and may need to be 
completed are listed below and should be considered in development of the contract or 
Engineering Services Agreement. Note that the final SLI must cover portions owned by both the 
water system and the customer. Do not include the scope or budget of other planning work the 
contractor may complete for the water system (e.g., asset management planning, preliminary 
engineering). If other DWSRF-eligible and fundable work will be completed on a similar timeline, 
a single loan agreement may be developed, but loan applications must be submitted separately. 

1. Record Review

• Meet with water system personnel. Review water system records for service line info.

• Review other available documentation (e.g., Town Clerk office, DEC regional office (including online

permit search), Act 250 permits, local plumbers and former water system staff, etc.)

2. Survey and Inspection

• Survey customers for service line information.

• Where necessary, inspect the customer side of the service line (building inlet).

3. Inventory Spreadsheet and Replacement Plan

• Enter inventory data for each service line into the state inventory spreadsheet template.

• Where required based on the inventory, develop the Lead Service Line Replacement Plan.

Project Specific Information: Describe the anticipated tasks to be completed by the contractor for this 
specific water system and the general methods. These will differ among water systems depending 
on current records, system age, material types, history of distribution upgrades, etc. If including a 
draft or executed contract or ESA that includes this information, enter “see attached”. 
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Number of service lines to be inventoried (per DWGPD instructions): 

General budget explanation for tasks (costs per project and/or per service line, or enter “see attached”): 

Anticipated total inventory project cost: $ 

Amount requested for this loan: $ 

Borrower financial info 

Borrower fiscal year: Calendar (Jan – Dec)  State Fiscal (July – June) 

Federal Fiscal (Oct – Sept)  Other:  

Current water system debt (not including this loan):    Total: 

  Expected to pay off within 5 years: 

        Not expected to pay off within 5 years: 

Annual Debt payments: Current: 

 Anticipated in 5 years: 

Other projects the water system anticipates in the next 5 years that may require a loan: 

The Vermont Bond Bank may require additional information for financial capacity review and 

underwriting, and/or may use information from other pending DWSRF loan applications. 

Email completed application and the following attachments to:  anr.dwsrfinvloan@vermont.gov  

Amy Galford, DWSRF Program Lead, 802-585-4904 

• This loan application, all fields completed and all signatures completed.

• Contract or Engineering Services Agreement (ESA) that matches the info above. We recommend

submitting a draft for DEC staff review with this loan application or earlier prior to signing the contract.
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	Municipal Name: Town of Richmond
	Mailing Address: PO Box 285 Richmond, VT 05477
	UEI: LDZAD8EMDUK3
	Auth Rep Name: Josh Arneson
	Auth Rep Phone: (802) 434-5170
	Auth Rep Role: Town Manager
	Auth Rep Email: jarneson@richmondvt.gov
	Water System Name: Richmond Water Department
	WSID: 5084
	Alt Rep Name: Connie Bona
	Alt Rep Role: Finance Director
	Alt Rep Phone: 802-336-2094
	Alt Rep Email: cbona@richmondvt.gov
	3 Name: Jay Furr
	4 Name: Bard Hill
	5 Name: David Sander
	6 Name: Jeff Forward
	7 Name: Lisa Miller
	8 Role: 
	3 Phone: 
	C Phone: 802-447-1402
	4 Phone: 
	7 Phone: 
	8 Phone: 
	6 Phone: 
	5 Phone: 
	3 Email: jay.furr@richmondvt.org
	C Email: psmart@mskeng.com
	8 Email: 
	8 Name: 
	C Name: Patrick Smart
	C Mailing: 150 Depot St Bennington VT 05201
	C Firm: MSK Engineers and new england backflow prevention
	7 Email: lisa.miller@richmondvt.org
	6 Email: jeff.forward@richmondvt.org
	5 Email: david.sander@richmondvt.gov
	4 Email: bard.hill@richmondvt.org
	C Experience: MSK Engineers has been working with the Town of Bennington to identify and replace lead service lines since 2017, and is a leader in implementation of a stepwise approach to identify buried SL pipe materials.  MSK is currently contracted with VTDEC to prepare service line inventories and lead service line replacement plans for 11 very small community water systems in Vermont.
	Tasks: MSK Engineers will be responsible for development and implementation of a project database, records review, data analysis, conducting service line observations, preparing a service line inventory and lead service line replacement plan (if necessary).
	Service Lines: 330
	Budget Narrative: Cost per service connection is $131. The MSK Engineers' project cost is $43,300, a draft agreement and level of effort table are attached. 
	Project Cost: 43,300
	Loan Request: 43,300
	Fiscal Year: Choice3
	Debt Short: 80535
	Debt Long: 2447794
	Debt Total: 2528329
	Annual Debt Pay Now: 147594
	Annual Debt Pay Later: 112796
	Other Projects: RF3-487 Bridge St, Tilden Road, Cochran Rd water line
	3 Role: Selectboard Chair
	4 Role: Selectboard Vice Chair
	5 Role: Selectboard Member
	6 Role: Selectboard Member
	7 Role: Selectboard Member
	Other FY: 


