
CONTRACT AGREEMENT WITH

DESIGN CONSULTANT

Municipality of the Town of Richmond 

Agreement for Consultant Engineering Services With 

Vanasse Hangen Brustlin, Inc. (“VHB”) 

THIS AGREEMENT is made this                                day of                                 , 20      , by and 

between the Town of Richmond, hereinafter referred to as the MUNICIPALITY, and VHB Inc., a Vermont 

corporation, with its principal place of business at 40 IDX Drive, Building 100, Suite 200, South Burlington, 

VT 05403, hereinafter referred to as the CONSULTANT. 

The MUNICIPALITY wishes to employ the CONSULTANT for providing services to conduct engineering 

investigations, environmental, historical and natural resources investigation, develop right-of-way and 

construction plans, specifications, and estimates, bid package and provide design support during the 

construction phase for the Richmond TAP TA23(17), Bridge Street Sidewalk Project. The project consists of 

designing and constructing approximately 680 feet of new 5-foot wide concrete sidewalk along the eastern 

side of Bridge Street from Jolina Court to Esplanade Street intersection.  

WHEREAS state and federal funds may participate in the cost of the services described in this Agreement 

pursuant to the provisions of Title 23, United States Code; and 23 Code of Federal Regulations which are 

incorporated herein by reference; and 

WHEREAS the CONSULTANT is ready, willing, and able to perform the required services; 

NOW THEREFORE, in consideration of these premises and the mutual covenants herein set forth, it is 

agreed by the parties hereto as follows: 

1.   SCOPE OF WORK

The CONSULTANT shall provide services necessary to ensure the successful completion of the construction 

project under consideration as set forth in the CONSULTANT’S proposal submitted on November 16, 2023,

and the VTrans’s “Specifications for Contractor Services” dated June 2014 with updated May 2019 including 

Section 11, all of which are incorporated herein and made a part of this Agreement. This Agreement 

consists of four (4) parts: this Agreement, Part I Scope of Work and Schedule, Part II Fee Estimate, and Part 

III Terms, Conditions and Certifications which are appended hereto and incorporated herein. 

Should it become necessary for the CONSULTANT to procure sub-consultant services, this selection will be 

subject to approval by the Municipality.  It is expected that any solicitations by the CONSULTANT will 

include reference to the Vermont Agency of Transportation’s Disadvantaged Business Enterprises Policy. 
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Richmond TAP TA23(17) 
Bridge Street Sidewalk Project 

Design Services Contract Agreement 

2.   BEGINNING OF WORK AND TERMINATION

This Agreement shall be effective upon execution and shall terminate at the end of project construction. 

3.   THE AGREEMENT FEE

The MUNICIPALITY agrees to pay the CONSULTANT and the CONSULTANT agrees to accept as full 

compensation for work and services on the project, the direct labor costs, overhead and fixed fee, direct 

and subconsultant expenses as detailed in Part II, attached hereto, in a total amount not to exceed Sixty-

Three Thousand Five Hundred Forty-Four Dollars ($ 63,544.00). 

4.    PAYMENT PROCEDURES

The CONSULTANT shall submit monthly invoices to Sai Sarepalli P.E, Municipal Project Manager, via email  

at ssarepalli@ccrpcvt.org with a copy to Josh Arneson, the Town Manager, at jarneson@richmondvt.gov. 

Hardcopy originals are not required. 

CONSULTANT shall submit invoices for work done and charges incurred by the end of Municipality’s fiscal 

year (June 30th) within two weeks and future invoices shall include charges incurred on or after July 1st.  In 

the event of a conflict between this Agreement and the Specifications for Contractor Services, attached 

hereto and incorporated herein as Part III, the Specifications for Contractor Services shall control. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed as of the day and 

year first written above. 

VHB, INC. 

By:   

Name & Title: David Saladino, PE, Managing Director - Vermont 

Date:  

TOWN OF RICHMOND, VT 

By:  

Name & Title: Josh Arneson, Town Manager 

Date:  
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Richmond TAP TA23(17) 
Bridge Street Sidewalk Project 

Design Services Contract Agreement 

Agreement 

Part I 

Scope of Work and Schedule 
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VHB | Bridge Street Sidewalk – Richmond TAP TA 23(17) 

 

 

1 

Project Understanding 

Throughout the State of Vermont an investment in mobility for all modes of travel has been a 

significant initiative in recent years. As towns and villages become built out with a “Complete 

Streets” frame of mind, municipal officials see the benefit of creating multiuse connections for 

their citizens and visitors alike; however, the majority of town and village centers were 

established prior to the creation of the current guidance documents governing pedestrian and 

bicycle facilities. With the latest iterations of these guidance documents becoming the standard 

by which multimodal connections are being developed, there is a need to revisit the existing 

facilities to ensure access and integrity of these connections to service all intended modes of 

transportation. 

The Town of Richmond, working with the CCRPC, recently commissioned a scoping study to 

determine the feasibility and costs of adding several segments of sidewalks to improve 

connectivity and mobility along three areas of the Town. Upon the completion of the scoping 

study, the Town applied for and was awarded a Transportation Alternatives (TA) grant to design 

and construct Segment 2. This segment of sidewalk will follow the east side of Bridge Street 

between Jolina Court and Volunteer’s Green. This portion of Bridge Street presently only has 

sidewalks on the west side of the street with no sidewalks on the east side. However, there are 

several significant destinations on the east side for residents, including the library, police 

station, town offices, post office, as well as the Village Cemetery.  

Now that the Town has secured the TA grant to help fund the project, the Town and CCRPC has 

asked VHB to prepare a scope and fee to develop the design plans and other contract 

documents so the project can be brought to construction.  With the project being funded in 

part through VTrans by way of a Federal Highway Administration TA grant, the funding will be 

administered through the VTrans Municipal Assistance Section (MAS). With the use of Federal 

monies, the project must be developed following the VTrans project development process 

outlined in the MAS’s Local Projects Guidebook for Locally Managed Projects. Under this process, 

the Town manages the project, VTrans administers the funding and verifies the approved 

process is being followed, and the engineer develops the design and acquires the permits. Sai 

Sarepalli of the CCRPC will be the Municipal Project Manager (MPM) for the Town, and Ashley 

Andrews will be the VTrans Project Supervisor. 

VHB understands that a Local Concerns Meeting and Alternatives Presentation Meeting were 

conducted as part of the scoping process. At the Alternatives Presentation, the Selectboard 

approved the preferred alternative of a 5’ wide concrete sidewalk separated from the new curb 

by a 5’ wide grass buffer where practical. VHB’s design will be based on the preferred 

alternative and does not anticipate the need to revisit the alternatives nor conduct Local 

Concerns or Alternatives meetings. VHB anticipates the need for one public meeting to present 

the Conceptual Plans and receive any feedback that Town officials and the public may have. 

VHB has extensive experience developing sidewalk projects and advancing projects under MAS 

requirements. We are very interested and excited about the prospect of working with Richmond 

to bring this project to construction. Based on our prior experience working on MAS projects, 

VHB anticipates the following Scope of Work. 
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Scope of Work 

1.0 Project Kickoff, Coordination, and Administration  

VHB will organize and attend a project kickoff meeting at the Town offices to introduce the 

project team to the stakeholders, discuss project goals, define the exact limits of the project 

corridor, and determine the appropriate project timeline to bring the entire package together 

into construction. This meeting will also include a field walk of the project corridor to discuss 

the project challenges and opportunities. During the field walk, we will discuss the need to 

examine impacts to the cemetery. While not included within this scope at this time, it may be 

prudent to retain an archaeologist to more closely examine the cemetery and possibly conduct 

a ground-penetrating radar screening of the cemetery grounds closest to Bridge Street to 

determine if gravesites may be impacted by the construction. At the conclusion of the meeting 

the team will define desired routine check-ins and reiterate the next steps.  

We anticipate the VHB project manager and project engineer will participate in up to twelve 

virtual coordination meetings and one in-person meeting (in addition to the kickoff meeting) 

throughout the development of the project to ensure project stakeholders remain informed of 

progress, challenges, and opportunities as they are identified. Additionally, VHB will provide 

project management and administration activities including managing the VHB staff, reviewing 

and updating the project schedule and budget, coordinating necessary permits and approvals, 

and project invoicing. 

Deliverables: Kickoff Meeting Agenda and Meeting Notes 

2.0  Topographic Survey and Base Mapping 

With the defined limits of the project corridor discussed in the kickoff meeting, VHB will 

compile a Base Map to include ground survey, utility locations, and existing Right-of-Way 

(ROW) information. We will conduct a topographic survey using ground surveying methods to 

produce a topographic map showing one-foot contour intervals. The horizontal and vertical 

control will be based on VT State Plane coordinates NAD83(2011) and NAVD88. The survey will 

result in a three-dimensional base plan of the project area’s current conditions including 

horizontal and vertical control points and roadway approaches. VHB anticipates that the survey 

limits will extend from the north side of the Jolina Court intersection to a point approximately 

750 feet to the south, and be sufficiently wide to cover Bridge Street and lawn areas east of the 

street where the sidewalk is proposed.  

The topographic survey will also include the location of existing utilities visible from the ground 

surface. Invert elevations, pipe size, pipe type, and direction of flow will be field located, where 

accessible. All additional utility information that is subsurface will be compiled using available 

as-builts from previous roadway project(s) and coordination with the utility companies. VHB will 

request plans of existing and planned facilities from the public and private utility agencies 

servicing the area.  
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VHB will compile the municipality provided roadway plans, land records, property deeds, and 

tax maps to indicate the existing ROW of the project corridor. This ROW will be utilized 

throughout the plan set development phase of this project, in addition to supporting the Right-

of-Way Plans and Acquisition Process (Task 7.0). 

Deliverables: Three-dimensional base plan with ROW limits delineated and shown on base plan. 

3.0 Conceptual Plans 

VHB will develop a conceptual plan set from the preferred alternative in accordance with State 

and Federal standards and guidelines. The Conceptual Plans are anticipated to consist of: 

» Title Sheet 

» Typical Section(s) for proposed improvements 

» Layout Sheet(s) with graphical representation of limits of disturbance 

» Conceptual Profiles 

» Cross Sections 

A Transportation Management Plan (TMP) checklist, which will outline the approach to traffic 

control and list the appropriate MUTCD Typical Applications, will be included with this 

submission. VHB will submit for review a conceptual construction cost estimate with the entire 

Conceptual Plan package to the Town and to VTrans in PDF form.  

Deliverables: Conceptual Plans, Cost Estimate, and TMP Checklist 

4.0  Public Meeting 

Following the development of the Conceptual Plans, VHB will attend and moderate a Public 

Meeting. VHB will thoroughly explain the intended design to the Selectboard, affected owners, 

and general public, and will solicit input on the design.  VHB will explain the project 

development process, present the design in easily understandable terms, answer questions, and 

discuss any issues or concerns that attendees may have. The outcome of this meeting will result 

in a consensus regarding the design to proceed into the development of the NEPA 

documentation and Preliminary Plans. 

Deliverables: Meeting Agenda, PowerPoint Presentation, Meeting Notes 

5.0 Resource Constraints and NEPA Documentation  

VHB will identify natural and cultural resources on the project plans to support the Town in 

satisfying the National Environmental Policy Act (NEPA) process which is expected to be at the 

level of Categorical Exclusion (CE). 

5.1 Natural Resources 

VHB will conduct a natural resource assessment to identify the presence of any known natural 

resources in the project vicinity and identify these resources on the Conceptual Plans. Based on 

an initial review of previously mapped natural resources via the Agency of Natural Resources 

(“ANR”) Natural Resources Atlas and the “downtown” nature of the project corridor, we do not 

anticipate encountering any significant natural resources along Bridge Street. A VHB 
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Environmental Scientist will complete a site visit to review the project area and collected 

representative photographs and prepare a brief report describing the methodology used to 

evaluate the project corridor for resources, the findings, a map of previously mapped and VHB-

observed natural resources, and any recommendations for additional studies. This task does not 

include a wetland and waters delineation or rare, threatened or endangered plant survey as 

none of those features are thought to be present within the project limits.  

5.2 Cultural Resources 

5.2.1 Section 106 Review 

VHB will coordinate with the VTrans Historic Preservation Officer and Historic Preservation 

Specialists to confirm the appropriate pathway to ensure Section 106 and Section 4(f) 

compliance and to determine the Area of Potential Effect (“APE”). In advance of fieldwork, VHB 

will conduct various desktop research including a review of the Vermont Division for Historic 

Preservation’s (“DHP”) Online Resource Center (“ORC”) for Vermont Historic Sites and Structures 

Survey (“VHSSS”), State Register (“SR”) listings, and National Register (“NR”) listings, as well as 

the University of Vermont’s Landscape Change photograph collections, and other available 

sources as necessary. VHB will match VHSSS and SR and NR listings and boundaries to e911 

addresses, if applicable. VHB will complete a field visit to photograph each resource in the APE 

and obtain additional relevant information from records at town libraries and historical societies 

(if applicable). This includes VHB collecting digital scans of historic photographs, drawings, 

maps, and/or paintings (if available). 

VHB will prepare a draft Section 106 Project Review Memorandum using the current VTrans 

template. The draft memorandum will include a description of the Project, a Project Area 

overview and discussion of the APE, a brief historic context, description of above-ground 

resources to include:  

» Photographs of each property 

» Descriptions of the properties 

» Discussion of integrity and recommendations of eligibility for the NR 

» Identification of section 4(f) resources 

The memorandum will also include a location map, historic photographs and maps (as 

appropriate, a discussion of Public Consultation (as applicable and summarized from existing 

records), an analysis of effects, stipulation(s) (if required), maps, design plans, and other 

supporting information as appropriate. VHB assumes that no Vermont Architectural Resource 

Inventory (“VARI”) forms for above-ground historic resources will be required. 

Deliverables: Section 106 Project Review Memorandum in Word format.  

Assumptions/Limitations  

» This scope of services assumes one report of the deliverable noted above, and that the 

Project (or cultural resources investigations) will not be broken into separate phases. 

VHB will submit the preliminary plans to the VTrans Historic Preservation office for their review. 
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5.2.2  Archaeological Investigations 

The Scoping Study prepared for the Town concluded: 

The proposed location of the sidewalk on the east side of Bridge Street has previously been 

disturbed from utility installation and preparation for storm drain installation.  The Old Village 

Cemetery was established on rise above the street level, so no burials would be anticipated within 

the project area.  No further archeological investigation is recommended for this portion of the 

sidewalk improvement project.  

However, if the project team determines that further investigations (such as the use of ground-

penetrating radar or similar non-invasive methods) are prudent to determine if gravesites will 

potentially be impacted by the construction, these services can be added to this scope of work 

under a supplemental agreement. 

5.3 Permitting  

VHB will work with the Town to apply for federal, state, and local permits necessary to complete 

the project. VHB will prepare construction stormwater permitting documents, assumed to 

include a cover letter, Risk Evaluation, Notice of Intent, EPSC details, narrative, and calculations 

(VHB assumes this work will be required and that the Project will qualify as Low Risk under 

Construction General Permit 3-9020). Although the sidewalk construction is anticipated to 

disturb less than the half-acre threshold for State operational stormwater discharge permits, we 

anticipate working closely with the Town to ensure that the project design maximizes the 

opportunities to retain and infiltrate stormwater in the project area to the extent possible.  

VHB does not anticipate the need for a Section 1111 State Highway Access and Work Permit as 

Bridge Street is a Class 2 Town Highway.  

We do not anticipate the need for any operational stormwater or wetlands permits.  

VHB will reach out to the Act 250 District Commission Coordinator to determine if any existing 

Act 250 permits exist within the project area, and whether any permit amendments would be 

triggered by the project.  We do not anticipate that any Act 250 permits will need to be 

amended as part of this project.  

5.4 NEPA Review 

VHB assumes that the appropriate Class of Action for the project will be a Categorical Exclusion 

(“CE”). VHB will prepare a CE Environmental Analysis Sheet. VHB will draft the appropriate cover 

letter to the Federal Highway Administration and then we will forward it to the VTrans 

Environmental Section. VHB will also complete the VTrans Natural Resources Clearance 

Memorandum, Environmental Specialist Resources Memorandum, and Resource Identification 

Completion Memorandum. 

To complete this task, VHB will use information from field survey, Town and VHB resource 

identification research, and the Conceptual Plans.  

VHB will use the Conceptual Design and the environmental studies described above to assess 

the project’s potential impacts on: 

» Historic and Archaeological Resources (Section 106) 

» Public Lands, Wildlife and Waterfowl Refuges, and Historic Properties [Section 4(f)] 
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» Private properties through Right of Way impacts 

A draft of the CE documents will be provided electronically to VTrans for review, and VHB will 

incorporate their comments into the final document.  

Deliverables: Categorical Exclusion worksheet and supporting documentation 

6.0 Preliminary Plans 

Once the NEPA process has concluded and VHB receives an authorization to proceed with the 

Project Design work, the VHB team will begin developing Preliminary Plans. The preliminary 

plan set will include: 

» Title Sheet 

» Project Notes 

» Typical Sections and Details 

» Quantity Sheet(s) 

» Tie Sheet(s) 

» Layout Sheet(s) with detailed definition of slope and construction limits 

» Traffic Signs & Pavement Markings Sheet(s) 

» Traffic Sign Summary Sheet 

» Erosion Control Notes applicable to a low-risk project 

» Cross Sections at critical locations 

» Preliminary Construction Cost Estimate 

» Work Zone TMP Checklist with applicable supplemental documents 

VHB will provide the plans to Town Officials and VTrans in PDF format for review. We will 

coordinate a submission review meeting to discuss comments received and determine the 

required design modifications prior to proceeding into the ROW Acquisition process. VHB 

anticipates that a Revised Preliminary submission will not be required prior to proceeding into 

the ROW phase. 

Deliverables: Preliminary Plans, Cost Estimate, and TMP Checklist 

7.0 Right-of-Way Plans and Acquisition Process 

7.1 Right-of-Way Plans 

Using the project construction limits and any anticipated need for temporary rights during 

construction, VHB will determine the need for additional right-of-way (ROW), including 

permanent and temporary easements, beyond the existing ROW to construct the project.  

Existing ROW, and all areas of additional ROW, whether temporary or permanent, will be clearly 

indicated on ROW plans in accordance with standard survey practices. Draft ROW plans and 

draft deeds (deeds to be prepared by the Town) will be submitted to VTrans for review and 

approval prior to negotiating with property owners. Easement language will be consistent with 

guidance provided by the VTrans ROW section. ROW plans will include all of the Preliminary 

Plan elements of with the addition of the following: 
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» Right-of-Way detail sheet 

» Property Acquisition Table 

Deliverables: ROW Plans with Acquisition Table 

7.2 Right-of-Way Coordination 

For purposes of this proposal, we have assumed that the Town will be responsible for all 

necessary appraisals, property owner negotiations, and acquisitions needed to complete the 

project. The VHB Project Manager will attend up to two ROW meetings with impacted property 

owners.  

8.0 Final Plan Development 

VHB will complete Final Plans, quantities, and cost estimates according to VTrans MAS 

guidelines. VHB will prepare draft bid documents and special provisions based on the MAS 

standard boilerplate templates. We will finalize the project TMP Checklist and supplemental 

documents. VHB will prepare a “Utility & Railroad Clearance” that indicates that all necessary 

utility coordination has been completed. VHB will submit these final plan documents to the 

Project Stakeholders for distribution and review. 

Deliverables: Final Plans, Cost Estimate, TMP Checklist, draft Bid Documents, and Utility & 

Railroad Clearance 

9.0  Develop Contract Plans  

Upon receipt of comments from the final plan submission, VHB will prepare stamped Contract 

Plans, Specifications, and Estimates to complete the preparation of the Bidding Documents for 

this project. VHB will also prepare the Designer’s Certification attesting to the completeness of 

the plans and documents. 

Deliverables: Contract Plans, Cost Estimate, Final Bid Documents, and Designer’s Certification 

10.0  Bid Analysis 

VHB assumes that the Town will administer the bidding process, but VHB will be available to 

answer technical questions during the bidding period and provide support during the bid 

opening to ensure all required components of the bid have been submitted.  VHB will conduct 

a bid analysis of the bids provided by the Town and will make a recommendation to the Town 

on the project award. 

Deliverables: Bid Analysis with Recommendation to Award/Not Award 

11.0 Construction Services  

VHB will hand off the responsibility for the TMP checklist and supporting documentation to the 

construction inspector at the pre-construction conference.  

VHB will provide limited assistance during the construction phase, primarily to answer any 

design questions that come up. We will also review for conformance, any required contractor 
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submittals. It is anticipated that up to two visits to the project site during construction will be 

requested. 

Project Schedule 
Assuming that a Notice to Proceed is provided by mid-November, 2023, and that no 

unforeseen delays or obstacles are encountered during the course of the project, we anticipate 

the project to proceed along the following schedule: 

TASK ANTICIPATED SCHEDULE 

Project Kickoff Meeting November 2023 

Topographic Survey and Base Mapping (weather permitting) December 2023 

Conceptual Plans December 2023 – March 2024 

Resource Constraints and CE Documentation November 2023 – March 2024 

VTrans Review of CE Documentation March – December 2024 

Develop Preliminary Plans .January – March 2025 

Right-of-Way Plans and Acquisition Process May - December 2025 

Final Plan Development January – February 2026 

Develop Contract Plans April 2026 

Construction Late Summer 2026 

Assumptions 

VHB has made the following assumptions for the preparation of this scope and fee estimate: 

» The Town will provide all existing ROW documentation to include roadway plans, land 

records, property deeds, and tax maps, which VHB will utilize to produce a ROW base file. If 

additional ROW investigative services are required, VHB can provide these services under a 

supplemental agreement. 

» VHB assumes that the Project will qualify as Low Risk under Construction General Permit 3-

9020, and does not anticipate the need for any operational stormwater or wetlands permits. 

Should additional permitting efforts be required, VHB can provide these services under a 

supplemental agreement. 

» We assume no lighting is required due to the fact the corridor contains cobra style lighting 

on the existing utility poles. Should lighting design be determined necessary as part of this 

project, VHB can provide these services under a supplemental agreement. 

» We assume no contaminated soil investigations are required due to the disturbed nature of 

the project area. 

» Due to the nature of the project, VHB assumes Necessity and Condemnation meetings will 

not be required. Should further support be required during the ROW process, VHB can 
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prepare graphics and attend Necessity and Condemnation meetings under a supplemental 

agreement. 

» VHB assumes that the project area is located along the east side of Bridge Street between 

Jolina Court and the planned crossing of Bridge Street approximately 675’ to the south. 

Key Personnel 

Our Vermont engineering staff brings passion for improvement to mobility for pedestrians and 

cyclists. We are well versed in planning, designing, permitting, and constructing facilities in 

Vermont’s downtown areas. Specific to the NEPA tasks, VHB also brings a strong component for 

environmental assessments, inclusive of supporting disciplines such as historic analysis. VHB 

personnel can provide a full range of services from project administration, sidewalk design, 

crosswalks, signing, and survey, to environmental permitting and historic preservation, public 

engagement, and construction services. Our integrated team is committed to this project and 

has extensive experience providing similar services for communities throughout Vermont. 

Cierra Ford, PE – Project Manager | 5 years of professional experience 

Cierra is a Transportation Engineer, with experience in roadway, bicycle, and pedestrian facility 

design, as well as field inspection experience. She has an extensive background performing 

tasks including horizontal and vertical alignment design, roadway modeling and cross section 

development, sidewalk and pathway design, closed and open system drainage design, 

pavement markings and signing, and quantities. Cierra was the primary designer for the 

recently completed Village South Sidewalk Project along VT 116 in Hinesburg, and managed 

the construction phase services. Additionally, Cierra is managing the development of a scoping 

study for the 3-mile-long Health Path in St. Albans. Following the completion of the ROW phase 

on the Wilmington East Main Street Sidewalk project, Cierra took over the Lead Design 

Engineer and Project Manager role to work through the final design and utility relocation 

aspects of the project. 

Evan Detrick, PE – Technical Advisor, QA/QC Manager | 39 years of professional experience 

Evan is a Civil Engineer with over 35 years of experience supporting federal, state, municipal, 

and private sector projects. As Director of Transportation, Evan’s responsibilities include scoping 

and budgeting, personnel and work assignment scheduling, project management, and quality 

control. He has completed the planning and design of projects, including traffic signal and 

roadway reconstruction; a variety of sidewalks, pathways, and trails; property and topographic 

surveys; and stormwater improvement projects. He has managed more than 75 projects 

developed for municipalities through the VTrans MAS/MAB. He served as Project Manager for 

the design of several sidewalk enhancement and complete streets projects like the Wilmington 

East Main Street, Montpelier Elm Street, Winooski Main Street, and Burlington Great Streets 

projects. 

Brad Ketterling – Lead Environmental Scientist | 27 years of professional experience 

Brad works as an environmental scientist specifically in the fields of wetland mitigation site 

feasibility and design, stream assessment, watershed planning, state and federal permitting, and 

NEPA compliance. As Director of Environmental Services, Brad helps clients navigate complex 

regulatory requirements and achieve successful results by identifying and assessing natural and 
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cultural resource issues and constraints and developing strategies to obtain authorizations that 

are in the best interest of the client and the environment. For this project, Brad will have a key 

role leading our environmental team through the NEPA process. 

Ryan Cloutier, LS – Right-of-Way and Survey | 25 years of professional experience 

Ryan provides overall program management for the Vermont office’s survey team. Ryan has 

over 25 years of experience surveying projects across New England for both public and private 

sector clients. He has in-depth experience planning, collecting, analyzing and managing right-

of-way information for transportation projects. Ryan held senior positions at VTrans including 

head of plans and titles and survey in the VTrans ROW section. He spent nearly a decade 

making right of way information more accessible by improving processes, implementing 

standards, developing interoperability, modernizing right of way data, and integrating systems. 

Kaitlin O’Shea – Historical/Cultural Resources | 12 years of professional experience 

Kaitlin is a Preservation Planner with a strong background in and understanding of preservation 

principles and practices. With ten years of professional preservation experience, Kaitlin provides 

expertise in regulatory processes and compliance, particularly Section 106 review and Section 

4(f) evaluations, as well as historic documentation, historic resource identification, and project 

management in the government framework. Kaitlin meets the Secretary of the Interior’s 

Professional Qualification Standards for Architectural Historian and Historian (36 CFR 61). 

Shayna Lillis, EIT – Project Designer | 4 years of professional experience 

Shayna is a transportation designer in VHB’s South Burlington, VT office. She has worked on a 

variety of projects throughout the State for VTrans and various municipalities. Shayna has 

recently served as a transportation designer on a Sidewalk and Signal Project for the Town of 

Brattleboro, the City of Burlington’s Great Streets Main Street Revitalization, and the City of 

South Burlington’s East-West Alternative Transportation Crossing over I-89’s Exit 14, assisting in 

sidewalk layout, relocation of pedestrian facilities, and incorporation of bike lanes into the city 

center. In addition to her transportation design experience, Shayna brings an additional two 

years of Transportation Construction Inspection experience to the VHB team. 
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Richmond TAP TA23(17) 
Bridge Street Sidewalk Project 

Design Services Contract Agreement 

Agreement 

Part III 

Terms, Conditions and Certifications 

 Specifications for Contractor Services 

 EEO Certification Form CA-109 

 Conflict of Interest Form 

 Debarment and Non-Collusion Form 
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STATE OF VERMONT  November, 1985 
AGENCY OF TRANSPORTATION CA-109   

CONTRACTOR'S EEO CERTIFICATION FORM 

Certification with regard to the Performance of Previous Contracts of Subcontracts subject to the Equal 
Opportunity Clause and the filing of Required Reports. 

, hereby certifies that he/she has , has notThe bidder       , proposed subcontractor        , 
participated in a previous contract or subcontract subject to the equal opportunity clause, as required by 
Executive Orders 10925, 11114, or 11246 as amended, and that he/she has            , has not           , filed with 
the Joint Reporting Committee, the Director of the Office of Federal Contract Compliance, a Federal 
Government contracting or administering agency, or the President's Committee on Equal Employment 
Opportunity, all reports due under the applicable filing requirements. 

________________________    _____________________________    _____________________________    
Company                                                       By                                                         Title 

NOTE:  The above certification is required by the Equal Employment Opportunity regulations of the Secretary 
of Labor (41 CFR 60-1.7(b) (1)), and must be submitted by bidders and proposed subcontractors only in 
connection with contracts and subcontracts which are subject to the equal opportunity clause.  Contracts and 
subcontracts which are exempt from the equal opportunity clause are set forth in 41 CFR 60-1.5 (Generally 
only contracts or subcontracts of $10,000 or under are exempt.)  Currently, Standard Form 100 (EEO-1) is the 
only report required by the Executive Orders or their implementing regulations. 

Proposed prime contractors and subcontractors who have participated in a previous contract or subcontract 
subject to the Executive Orders and have not filed the required reports should note that 41 CFR 60-1.7 (b) (1) 
prevents the award of contracts and subcontracts unless such contractor submits a report covering the 
delinquent period or such other period specified by the Federal Highway Administration, or by the Director, 
Office of Federal Contract Compliance, U.S. Department of Labor. 
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MUNICIPAL ASSISTANCE BUREAU 
CONFLICT OF INTEREST DISCLOSURE FORM 

FOR LOCALLY MANAGED PROJECTS  
 

 

 

Name of Firm:  

 
Project Name/Number: 

 

 
Project Sponsor:  

 
 

 

After reviewing the conflict of interest information in the VTrans Municipal Assistance Bureau Local 

Projects Guidebook, the 23 CFR §1.33 and 2 CFR §200.318, I have determined that no real or potential 

conflicts of interest have been identified for myself, any owner, partner or employee, with my firm or 

any of my sub-consulting firms providing services for the above local federal-aid project, including family 

members and personal interests of the above persons. 

 

 

 

Signature of Consultant Representative in Responsible Charge  

 

 

Signature of Municipal Representative in Responsible Charge 
(Signature of Municipal Representative only indicates receipt of this form) 

 

 

 

 

cc: AOT Project Supervisor 
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MUNICIPAL ASSISTANCE BUREAU CONSULTANT 
DEBARMENT AND NON‐COLLUSION FORM FOR LOCALLY 

MANAGED PROJECTS 
 

 
 
 
 
 
 
 

Name of Firm:                       

Project Name/Number:                   
 
Project Sponsor:            

 

 
 
 

I certify that neither I, my firm or its principals have not, either directly or indirectly, entered into any 

agreement, participated in any collusion, or otherwise taken any action, in restraint of free competitive 

consultant selection in connection with this proposal for the above local federal‐aid project. 
 

I certify that neither I, my firm or its principals are presently suspended, debarred, voluntarily excluded 

or determined ineligible by any Federal or State Agency; do not have a proposed suspension, 

debarment, voluntary exclusion or ineligibility determination pending; and have not been indicted, 

convicted, or had a civil judgement rendered against (it, him, her, them) by a court having jurisdiction in 

any matter involving fraud or official misconduct within the past three (3) years. 
 

 
 
 
 
 
 

Signature of Consultant Representative in Responsible Charge 
 
 
 
 
 
 
 
 
 
 
cc: Municipal Representative in Responsible Charge 

AOT Project Supervisor 
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