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5.5 Site Plan 
 
5.5.1 Purpose  
The purpose of this section is to provide the Zoning Administrative Officer (ZAO) and/or the 
Development Review Board (DRB) with a full understanding of the elements of a land 
development project prior to the commencement of the project.  A site plan illustrates the 
location, and relationship between all the components of the proposed development, 
including those methods that are planned for stormwater management and erosion control 
as described in § 6.17, which all applicants should consult before submitting a site plan.   
 
5.5.2 Applicability  
To receive a zoning permit for any land development project in any zoning district, an 
applicant shall submit a Site Plan.  The site plan will be either a Major Site Plan or Minor Site 
Plan as described in this section.  Certain agricultural and forestry projects which are 
regulated by 24 VSA §4413 do not require a zoning permit, but even so require the 
submission of a Notice of Intent site plan as described in §5.5.9  1.1. 
 
5.5.3 Authorization 
The term “major site plan" corresponds to the term “site plan” as authorized by 24 VSA 
§4416.  Applications for single family homes or duplexes will not require a major site plan, 
but will require a minor site plan, with erosion control and stormwater management 
elements if the land disturbance, impervious surface, or slope percentage triggers are met 
or exceeded. 
 
5.5.4 Types of site plans 
The ZAO will assist the applicant in determining which type of site plan will be required for a 
project. 

a) A major site plan is one that will be reviewed by the DRB and include a public 
hearing.  In most cases, this plan will be prepared by a licensed professional, drawn 
accurately to scale and include details of stormwater and erosion control.  A major site 
plan shall be required if the project involves any of the following: 

i. Conditional Use, Subdivision or Planned Unit Development (PUD) review.  
Some permitted uses also require the submission of a major site plan (see 
§5.5.1) 

ii. Greater than 20,000 square feet of disturbed land     
iii. Greater than 10,000 square feet of new impervious surface  
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iv. Any other consideration that the ZAO determines would need a DRB review.   
v. Major site plans shall include all the features listed in §§ 5.5.5, 5.5.6 below. 

 
b)  A minor site plan is one that will be reviewed by the ZAO and includes all projects 
that do not fall into the major site plan category.  The minor site plan may be hand 
drawn to scale by the applicant. Stormwater and erosion control features are required 
as listed in 5.5.6 5.   

 
5.5.5 Permitted uses exempt from major site plan requirements 
These uses require a minor site.  plan if triggers are met 

i. Accessory dwellings related to single family, duplex or multifamily dwellings 
ii. Arts and craft studio 

iii. Bed and breakfast 
iv. Dwelling, single family 
v. Dwelling, duplex 

vi. Dwelling, multifamily with up to 4 units 
vii. Home occupation, including family childcare home serving 6 or fewer 

children 
viii. Group home or recovery residence 

ix. Personal services 
 
5.5.6 Requirements for all major and minor site plans  
All site plans shall include: 
Basic information 

i. Date prepared and name of individual preparing the plan 
ii. Name and address of parcel owners 

iii. Location(s) and dimensions of existing and proposed structure(s) 
iv. All existing and proposed impervious surfaces such as driveways, patios, 

walkways and parking areas 
v. Setbacks from adjoining property lines and roads 

vi. Information on the parcel deed including locations of any known utility lines, 
easements or deed restrictions. 

vii. Dig-safe number will be required prior to the release of the permit. 
viii. The extent of land disturbance in square footage 

ix. Location(s) of all surface waters including streams, ponds, lakes, rivers and 
wetlands 

Erosion and stormwater information 
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This information is required if the project involves 600 square feet or more of disturbed 
land, 600 square feet or more of new impervious surface, or slopes of 15% or greater:  

ix.x. Location of known significant natural features 
x.xi. Contours and slopes on the parcel 

xi.xii. Location(s) of forested and natural areas that the applicant plans to preserve 
xii.xiii. Location(s) of any adjoining stormwater infrastructure and drainage ways 
xiii.xiv. Location(s) of erosion and sedimentation Best Management Practices 

(BMPs) 
xiv.xv. Location(s) of stormwater Best Management Practices (BMPs) 

 
5.5.7 Additional requirements for major site plans 

a) Major site plans, in addition to items listed in §5.5.6, shall also include: 
i. Names and addresses of all abutters including those across contiguous 

roadways 
ii. Documented easements, rights of way, utility lines and surveyed boundaries 

iii. Land areas including curb cuts, parking and loading areas, traffic circulation, 
pedestrian walkways or trails, outside storage and display areas, outside 
waste storage and sewage disposal areas, and outdoor lighting 

iv. Proposed grading and landscaping, screening and buffers 
v. Soil types if development on slopes in excess of 15% 

vi. Any other information deemed by the ZAO or DRB to be necessary for a full 
assessment of the project area 
 

5.5.8 Conditions of approval for Major Site Plans 
The DRB may impose conditions and safeguards upon approval of a site plan with respect 
to features authorized by 24 VSA 4416 the Act (§4416), as amended.  Maps, data, studies, 
and other information will be requested as needed by the DRB for site plan review.  
Conditions of approval for site plan review include, but are not limited to, the following: 

 
a) Traffic – Conditions and safeguards with respect to adequacy of parking, traffic 

access, and circulation for pedestrians and vehicles, including, but not limited to: 
i. Lanes – Installation of speed change lanes or frontage roads 

ii. Curb Cuts – Limitations on access driveways, or requirements that these be 
shared with adjacent properties, to reduce curb cuts and provide for sage 
ingress and egress.   

iii. Pedestrians – Provision for pedestrian traffic, with sidewalks and other 
walkways clearly separated from vehicular traffic and with the appropriately 
designed road-crossing areas. 
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iv. Roads – Roads within the site connecting to roads outside the site that will 
bear substantial traffic loads being constructed to the Town of Richmond 
Public Work Specifications. 

v. Parking – Parking must be located to the rear of buildings, or at the side well 
screened from view. 

vi. Trails – Trails for non-motorized transportation 
vii. Lighting – Provisions for lighting adequate to promote traffic and pedestrian 

safety, while minimizing negative impacts on neighboring residences. 
b) Landscaping and Screening – Conditions and safeguards with respect to 

landscaping and screening, including, but not limited to: 
i. Provisions for landscaping that will preserve the character of the existing 

neighborhood.  This may include curbside shade trees. 
ii. Provisions of a buffer zone that shall include vegetative screening to 

conceal outdoor storage or display areas, parking lots, loading areas, or 
other commercial or industrial uses from neighboring residences. 

iii. Requirements that vegetation be indigenous to the area, sight-impervious, 
large enough to do well and plated intervals in keeping with other 
neighborhood foliage. 

iv. Retention of currently existing vegetation. 
v. Interim fencing required while vegetation is growing to appropriate size. 

vi. Provisions for the care and maintenance of plantings, including removal 
and replacement of dead or diseased trees or shrubs. 

vii. Minimum Landscaping Costs.  The minimum direct landscaping cost shall 
be at least equal to the project construction cost multiplied by a certain 
percentage per the below schedule: 
 
 

 
 
 

In evaluating landscaping requirements, the DRB may grant some credit for    
existing trees, existing site features or for alternative improvements other that 
tree planting, as long as the objectives of this section are met.  

vii. Front Yards – In the case of non-residential uses, the required front yard 
shall be suitably landscaped and maintained in good appearance. 

viii. Buffer Strips – The DRB may also require additional landscaping above and 
beyond the formula for the purpose of adding a buffer strip along I-89 to 
properly screen development from the highway. 

Construction Cost Percentage 
$0 - $250,000 3% 

Next $250,000 2% 
Excess over $500,000 1% 
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ix. Additional Screening – The DRB may require additional plantings or 
attractive solid fencing, above the normal landscaping requirement, 
whenever it determines a particular site warrants such additional 
landscaping, such as to adequately screen two adjacent dissimilar uses 
from each other, or to improve the appearance of a property which is covered 
excessively with pavement or structures or is otherwise insufficiently 
landscaped.  All outdoor lighting or parking from public or commercial use 
shall be screened from the view of the ground floor of adjacent residential 
buildings.  Auto service stations shall be screened in the same manner for all 
abutting properties. Recreational vehicle parking areas shall be screened 
with evergreen trees and shrubs, and such landscaping plan shall be part of 
the application.   

x. Exterior Lighting – Exterior lighting shall meet the requirements of §4.11 of 
these zoning regulations. 

xi. Site Restoration – The DRB may require any necessary grading and seeding 
to restore the condition of any portion of a site that is disturbed during 
construction 

c)  Renewable Energy Sources – Conditions and safeguards for the protection and 
       utilization of renewable energy resources. 
d)  Signs – Size, location and design per §5.7. 
e)  Existing Water Supplies – The quality of ground and surface water resources shall not 
      be adversely affected. 
f) Stormwater management and erosion control – in conjunction with the requirements and 
guidelines of section 6.17, the DRB may consider: 
  i) proximity of land disturbance and structures to neighbors 
  ii) amount of undeveloped ground available for infiltration 
  iii) presence and type of existing and proposed vegetation 
  iv) contours, soils and slopes of parcel 
  v) presence and type of surface water features 
  vi) existing  or planned contiguous drainage infrastructure 
 
f)   District Standards – Specific district standards shall also be applied in the review 
      process.        
 
5.5.9 Site plan requirements for agricultural and forestry projects  
The applicant shall provide  V verification of “farm” status from ANR in order to be 
considered “exempt” from zoning regulations. Required Agricultural Practices (RAPs) and 
Acceptable Management Practices (AMPs) for forestry are as described in 24 VSA §4413 
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and the Vermont Agency of Agriculture Food and Markets (VAAFM) are to be followed.  
Structures associated with these uses require the submission of a Notice of Intent to build 
either a farm structure or silviculture and forestry operations structure,. including a sketch 
of the structure.   
 
5.5.10 Major Site Plan Review Process   
The Site Plan Review process shall be conducted in accordance with the requirements 
contained in §8 of these regulations, Administration, Appeals and Enforcement.  All Major 
Site Plans require Development Review Board review and approval. 
 
5.5.11 Minor site plan review process 
The ZAO will consider the site plan in conjunction with the written application for a zoning 
permit according to the requirements of section 8 and the development standards found 
throughout these regulations.   
 
5.5.11 Site Plan Amendments  
The Administrative Officer shall determine if proposed changes to an approved site plan 
are minor or major. 

a) A new, revised site plan must be submitted for DRB review if proposed changes 
involve curb cuts, traffic or pedestrian circulation patterns, screening or any change 
to a feature of the site plan that the DRB has determined to be essential to the initial 
approval of the site plan. 

b) Any changes to a site plan other than those listed in 5.5.11(a) may be approved and 
recorded by the ZAO. 

 
a) Minor Amendments – those which do not involve changes to approved curb cuts, 

internal traffic or pedestrian circulation patterns, screening, or any change to a 
feature of the site plan that the ZAO determines to have been essential to the initial 
approval of the site plan.  

b)c) Major Amendments – All site plan amendments other than Minor 
Amendments shall require the submittal of a revised site plan to the DRB for review. 
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