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Richmond Development Review Board 
[bookmark: _Hlk134178871]Staff Notes on Item One
SP2026-001 (Vermont Land Trust)

APPLICANT: Vermont Land Trust, c/o Facilities Director Ryan Diehl. 
[bookmark: _Hlk160603817][bookmark: _Hlk152271010]RE: Site Plan Review, SP2026-001.
DATE: February 11, 2026. 
LOCATION: 226 Bridge Street, Richmond, VT 05466.
PARCEL ID: BR0266. 
EXISTING ZONING: Village Residential Commercial (V R/C). 

· FLOOD HAZARD OVERLAY DISTRICT (FHOD)? Yes—Special Flood Hazard Area.

· SHORELINE PROTECTION OVERLAY DISTRICT? No. 

PROCEDURAL HISTORY:
1. Pre-submission meeting held with Staff on November 7, 2025. 
2. CUR Application finalized and accepted for DRB review on January 23, 2026. 
3. Public notice mailed to Applicant and Adjoining Property Owners on January 27, 2026. 
4. Public notice posted on the Town’s website and at three (3) public locations within the municipality on January 27, 2026. 
5. Public notice placed in Seven Days, the Town of Richmond’s publication of general circulation, on January 28, 2026. 

PROJECT DESCRIPTION: 
Applicant seeks site plan approval to repair and renovate the second (2nd) floor of an existing accessory structure at 266 Bridge Street for converted use as an infrequent meeting space. Work is anticipated to be completed by June 28, 2026, at the latest. 

No expansion to the building footprint or significant structural changes are planned. The meeting space will not be used as a general office, residential unit, or retail location; instead, its use will be strictly limited to infrequent organizational meetings, anticipated to occur approximately eight (8) to twelve (12) times per year. 

One (1) additional parking spot will be added to the existing nine (9) spaces. The existing driveway is proposed to be re-surfaced with gravel aggregate.[footnoteRef:1] A stone lined detention swale will also be added.  [1:  See Applicant’s Request for Waiver to Driveway Surfacing Requirements, https://www.richmondvt.gov/fileadmin/files/Development_Review/Meetings/2026/01/_1.7__Waiver_Request_for_Hard-Surface_Parking_Requirement.pdf. ] 


AUTHORITIES:
· RZR § 2.4.3 (Uses Subject to Site Plan Review), 
· RZR § 3.3 (V R/C Zoning District), 
· RZR § 5.5 (Site Plan Review),
· RZR § 6.1 (Parking Requirements), 
· RZR § 6.1.6(b)-(c) (Surfacing and Drainage), 
· RZR § 6.8 (Flood Hazard Overlay District), and
· RZR § 8.2 (Development Review Board). 

STANDARD OF REVIEW: 
To establish or expand permitted uses in the Village Residential/Commercial District, including accessory structures, professional office space, and multiple use buildings,[footnoteRef:2] Site Plan Review by the DRB is required prior to obtaining a Zoning Permit.[footnoteRef:3] Conditions of approval for site plan review may include provisions for traffic, landscaping, and screening.[footnoteRef:4] [2:  RZR § 3.3.2.]  [3:  RZR § 5.5.1. ]  [4:  RZR § 5.5.3.] 


Parking requirements exist in relation to surfacing materials; although, the DRB may waive this surfacing requirement if all other parking standards are met, including those for drainage, landscaping, and screening.[footnoteRef:5]  [5:  RZR § 6.1.6. ] 


SITE PLAN REVIEW STANDARDS (RZR § 5.5.3)

At this time, there are no immediate concerns from Staff related to traffic, landscaping & screening, renewable energy resources, or signs. The DRB should determine if additional landscaping or screening should be added as a condition of approval. 

· Traffic: 
· One (1) off-road parking space is proposed for construction at the back of the building, at the end of the driveway. 
· Landscaping and Screening:
· DRB to ascertain if additional landscaping or screening is required.  
· Consider planting a tree or two, or installing hedges, to line the eastern side of the driveway. 
· Consider installing a hedge row to screen existing parking from the existing, principal mixed-use building. 
· Renewable Energy Resources:
· Not applicable; no foreseeable impact on existing renewables (if any).
· Signs:
· Not currently applicable, no signage is proposed.

Special Zoning Regulations: Other Parking Standards (RZR § 6.1.6)

At present, the lot contains a total of nine (9) parking spaces, three (3) out front and six (6) out back. One (1) additional space is planned, for a total of ten (10) parking spaces. Further planned is a stone lined detention swale developed and constructed in accordance with Public Works Specifications. Applicant also proposes to re-surface the existing driveway and back parking spaces with gravel aggregate.

While the Richmond Zoning Regulations require that “[a]ll parking areas shall be hard-surfaced (asphalt or concrete)[,]”[footnoteRef:6] the “DRB may waive this requirement if the Applicant demonstrates that all of the remaining [driveway] standards” will be met, including drainage, landscaping, screening, and exterior lighting.  [6:  RZR § 6.1.6(b) (surfacing requirement). ] 


At this time, drainage will be covered by a stoned lined detention swale. The minimum number of required parking spaces, six (6), has been met. Additional landscaping and screening will not be needed beyond anything the DRB requires in a conditional of approval. And no exterior lighting is planned. 

As such, Staff recommends that the hard-surfaced parking lot requirement be waived for excessiveness in material cost and time based on the existing and expanded parking demands, as well as relative proximity and access to the existing public parking at the Town Center Building (203 Bridge Street).[footnoteRef:7]   [7:  RZR §§ 6.1.6(p)(ii), (iv) (waivers).] 


FLOOD HAZARD OVERLAY DISTRICT REVIEW (RZR § 6.8)

The Planning and Zoning Office have determined that Applicant’s project falls within the Flood Hazard Overlay District,[footnoteRef:8] and, based in part on a cost estimate, is a non-substantial improvement.[footnoteRef:9] Once Site Plan Review is complete, Applicant will be required to obtain a Zoning Permit from the Zoning Administrator for a non-substantial improvement located within the Flood Hazard Overlay District.[footnoteRef:10] To obtain a Zoning Permit, Applicant will need to provide all submission requirements listed under Section 6.8.17.2 of the Richmond Zoning Regulations. No additional action from the DRB is required under the FHOD regulations. [8:  RZR § 6.8.6. ]  [9:  RZR § 6.8.7. ]  [10:  RZR § 6.8.11(f).] 



STAFF COMMENTS & RECOMMENDATIONS

1. Comments: 
a. Applicants’ proposed renovations and converted use appear to align with the Richmond Zoning Regulations and the Town Plan. 
b. The DRB should determine if additional landscaping and screening is needed. 
c. The DRB should also determine whether to grant a waiver to the hard-surfaced driveway requirement. 
i. Ensure that drainage, landscaping, screening, and exterior lighting standards are met. 

2. Waiver Recommendation: 
a. Grant a waiver to the hard-surfaced parking requirement pursuant to RZR § 6.1.6(p). 

3. Recommended Conclusion: APPROVE the application subject to the following conditions: 
a. Applicant shall add provide adequate landscaping or screening to the extent specified by the DRB. 
b. Applicant shall obtain a Town Zoning Permit and Certificate of Occupancy for a non-substantial improvement within the Flood Hazard Overlay District. 
i. Complete applications for a Zoning Permit in the Flood Hazard Overlay District shall meet the requirements of RZR Section 6.8.17.2 (Application Submission Requirements).  
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