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0. ©6——Allow final comments or questions from the applicant or his/her representative or

members of the board.

P.  Q———The Board shall then conduct public deliberations, or may vote to enter deliberative

-«

session. See Section III (D) of these Rules.

Q. Upon motion and majority approval, the Chair shall either approve the application as presented,
adjourn the hearing to a time certain, or close the public hearing and move the application to
deliberative session.

Section VIII: Site Visits.

Site visits are intended to enhance the DRB’s understanding of a proposed development and, as such, are
encouraged. Site visits are for observation only and are not appropriate for substantive discussion of the
project. Site visits do not constitute a public hearing and no quorum of DRB members is necessary.
Attendance at a site visit by a DRB member shall not constitute a conflict of interest. Site visits shall be

open to the public; however, no testimony shall be taken and no ex parte communication shall occur. -Site -~

visits shall be held pursuant to the following conditions:

A. A—Site visits may be conducted by DRB member(s) assigned as project liaison(s) and the Town

—

oz

Planner/Staff to the DRB with the property owner (or representative). This type of site visit will
not be publicalhypublicly, noticed.

B. B If, prior to a hearing, the DRB Chair determines that a site visit with the full DRB is
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necessary for any hearing before it, the site visit shall be conducted either immediately
preceding a hearing or at a date and time determined by the DRB and shall be publicly noticed

in accordance with 24 V.S.A.§ 4464(a)(1) and (2). Should a Board Member be unavailable for a

public site visit, that person may conduct an individual site visit (upon approval of the
applicant(s), if necessary).

C. &——Jf necessary, the DRB may recess a hearing, or adjourn a hearing to a date/time certain, to

)

/

conduct a site visit at a property which is the subject of an application before the DRB. In such
situations, no additional public notification is necessary.

D. B—Site Visit Policy:; The DRB reserves the right to continue a hearing if a site visit cannot

P

be conducted because of weather or other conditions to a time when the site can be viewed.
Applicants will be apprised of this upon filing of the application.

E. E——During the public hearing, a DRB liaison or member shall present an oral or written

P

report about any site visit which was held and the minutes of the public hearing shall reference
the report regarding who was present, the nature of the site visit, and any relevant observations
for the record.

F. F——The attendance of any DRB member in the capacity of the DRB liaison at a site visit shall

not, in and of itself, constitute a conflict of interest.

-
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Section IX: List of Participants. Formatted:
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Section XI: Conflicts of Interest.

Participation, disclosure of conflicts, and recusal shall be governed by the following procedures:

A. A—Participation—A board member shall not participate in any official action where he or
she has a conflict of interest in the matter under consideration. A board member shall not,
personally or through any member of his or her household, business associate, employer or
employee, represent, appear for, or negotiate in a private capacity on behalf of any person or
organization in any proceeding pending before the DRB.

‘.UU

B—Disclosure—Authority to inquire about conflicts of interest. If a municipal officer is a

member of a public body, the other members of that body shall have the authority to inquire of

the officer about any possible conflict of interest or any appearance of a conflict of interest and to

recommend that the member recuse themselves from the matter.

C. At all hearings, the Chair shall request that board members disclose all potential conflicts of

~ /[ Formatted: Font: Times New Roman
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interest. When recognized by the Chair, any person may request disclosure of potential conflicts

of interest.

D. ———Nonetheless, after disclosing a conflict or perceived conflict, a member who believes that
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he or she is able to act fairly, objectively, and in the public interest, shall disclose the nature of the
potential conflict of interest, and the reason(s) why he or she is able to act in the matter fairly,
objectively, and in the public interest. This shall be noted in the minutes of the proceeding.

E. G——Reeusal A board member shall recuse him or herself from any matter in which he or
she has a conflict of interest, pursuant to the following:
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a. ——+——The board member with a conflict shall disclose the conflict and explain
why they need to recue themselves then remove themselves from the board and sit in the
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area reserved for the public.

b. The applicant or any person may request that a member recuse him or herself due to a

conflict of interest. Such request shall not constitute a requirement that the member
recuse him or herself.

i

————2——Once arequest has been made by a member of the public the
remaining members of the board shall deliberate to determine whether the
member needs to recuse themselves.

All remaining members present will need to find in the affirmative that a conflict

iii.

of interest exist in order to require a member to recuse themselves.
If a member of the board accuses another member of the board of having a

conflict of interest both members shall be excluded from the deliberations to
determine whether a conflict of interest exists.
If multiple members are accused of having a conflict of interest then each request

shall be heard one at a time per the rules noted above.
Such deliberations can be conducted in public or in deliberative session at the

Vi

chairs discretion. Once the board finds that the member or members in question
do not have a conflict of interest them they shall be allowed to participate.
No further request for recusal of a member or members shall be considered that

Page 8

are found to be substantially similar to the original recusal request.
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Richmond Development Review Board
Rules of Procedure

1. Such determinations can only be made by the Chair, Vice Chair, or by a
member of the board acting as chair.

F. A board member who has recused him or herself or has been recused per the process noted above, //i Formatted: Font: Times New Roman

from a proceeding shall not sit with the board, deliberate with the board, or participate in that \f Formatted: Font: Times New Roman

p roceedmg as a board member in any capacity. Formatted: Numbered + Level: 1 + Numbering Style: A, B,
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participate in proceedings with a perceived conflict of interest provided they do the following
a. The officer submits a written non-recusal statement to the legislative body of the
municipality regarding the nature of the conflict that shall:
i. Include a description of the matter requiring action.

ii. Include a description of the nature of the potential conflict or actual
conflict of interest.

iii. Include an explanation of why good cause exists so that the municipal
officer can take action in the matter fairly, objectively, and in the public
interest.

iv. Be written in plain language and with sufficient detail so that the matter
may be understood by the public.

v. Be signed by the municipal officer.

vi. If an officer’s conflict of interest or the appearance of a conflict of interest
concerns an official act or actions that take place outside a public meeting, the
officer’s no recusal statement shall be filed with the clerk of the municipality and
be available to the public for the duration of the officer’s service plus a minimum

of five years.
vii. If an officer’s conflict of interest is related to an official municipal act or actions

considered at a public meeting, the officer’s non-recusal statement shall be filed
as part of the minutes of the meeting of the public body in which the municipal
officer serves.

b. If, at a meeting of a public body, an officer becomes aware of a conflict of interest or the
appearance of a conflict of interest for the officer and the officer determines there is good
cause to proceed, the officer may proceed with the matter after announcing and fully
stating the conflict on the record. The officer shall submit a written non-recusal statement
pursuant to subdivision a.of Section F. of this section within five business days after the

meeting. The meeting minutes shall be subsequently amended to reflect the submitted
written non-recusal statement.
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H. JIf a previously unknown conflict is discovered, the board may take evidence pertaining to the s
conflict, and if appropriate, adjourn to a short deliberative session to address the conflict.
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then resume the proceeding with sufficient members present.
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A. A——Disclosure. At each hearing, the Chair shall request that members disclose any ex parte <~ /[ Formatted: Font: Times New Roman ]
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Upon majority vote, the board may request that the legislative body remove a board member from the
DRB. Board members may be removed for cause by the legislative body upon written charges and after
public hearing. 24 V.S.A. § 4460(c).
R - /[ Formatted: Font: Times New Roman, Bold ]
Section XIV: Amendments. __—{ Formatted: Font: Times New Roman ]
These rules may be amended at any regular or special meeting by a majority vote, provided that each
DRB member has been presented a written copy of the proposed amendment at least 24 hours before the
meeting at which the vote is taken.
R o~ /[ Formatted: Font: Times New Roman, 12 pt ]
\f Formatted: Normal, Left ]

Page 10



‘ Page 1: [1] Formatted Tyler Machia 1/30/2025 9:06:00 AM

Numbered + Level: 1 + Numbering Style: A, B, C, ... + Start at: 1 + Alignment: Left +
Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 1: [2] Formatted Tyler Machia 1/30/2025 9:06:00 AM

Numbered + Level: 1 + Numbering Style: A, B, C, ... + Start at: 1 + Alignment: Left +
Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 1: [3] Formatted Tyler Machia 1/30/2025 9:06:00 AM

Numbered + Level: 2 + Numbering Style: a, b, c, ... + Start at: 1 + Alignment: Left +
Aligned at: 0.75" + Indent at: 1", Tab stops: 0.25", Left + 0.5", Left

‘ Page 4: [4] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 4: [5] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [6] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [7] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [8] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [9] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 5: [10] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [11] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [12] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 5: [13] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [14] Formatted Tyler Machia 1/30/2025 9:06:00 AM




List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 5: [15] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 5: [16] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [17] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

\ Page 7: [18] Formatted Tyler Machia 1/30/2025 9:06:00 AM
Indent: Left: 0", Firstline: 0", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [19] Formatted Tyler Machia 1/30/2025 9:06:00 AM
Indent: Left: 0", First line: 0", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [20] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [21] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [22] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [23] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [24] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left

‘ Page 7: [25] Formatted Tyler Machia 1/30/2025 9:06:00 AM

List Paragraph, Numbered + Level: 1 + Numbering Style: A, B, C, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.25" + Indent at: 0.5", Tab stops: 0.25", Left + 0.5", Left



