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Town of Richmond – Request for Proposals  
Town Center Roof Replacement 

 
The Town of Richmond is seeking interested contractors for the replacement and 
repairs to the Town Center building shingled roof. 
 
Please submit the following information to Geoffrey Urbanik, Richmond Town 
Manager no later than Friday, September 30, 2016.  The below information and 
any supporting documentation may be submitted by mail, P.O. Box 285, 
Richmond, VT  05477 or fax (434-3139).  Email also acceptable if quote is .pdf 
on letterhead to townmgr@gmavt.net .   In-person delivery is 203 Bridge Street, 
Richmond, Vermont – Attn:  Town Manager. 
 
OBJECTIVE AND SCOPE OF WORK 
  
The shingled part of the roof of the Town Center building at 203 Bridge Street in 
Richmond must be replaced.  The project includes all pitched and flat parts of the 
building excepting the Post Office roof areas and the Portico Roof and bell tower.  
Shingle selection will be made by the Agency in regards to color and style. 
   

1. Remove and Replace shingled roof per normal installation practices 

2.  6’ of ice and water protection at all eaves 

3.       3’ of ice and water protection in all valleys  

4.       Swift starter shingles at all eaves and rakes 

5.       Ice and water protection at all side wall and end walls of bell tower 

6.       Snow bars over portico to be removed and re-installed (bedded in butyl tape) 

7.       Sheathing - price per square foot to remove, dispose of and install new 

8.       CertainTeed Landmark or equivalent shingle, specify your product & warranty 

9.     Flat roof over Post Office must be protected from damage 

10.   One year minimum workmanship warranty from contracted installer 

11.    Sketches attached to this RFP are estimates only, contractor is responsible for bid            
on replacement of roof in all indicated areas. 
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Period of Performance 
 
 
The period of performance of any contract resulting from this RFP is tentatively 
scheduled to begin on or about October 21, 2016 and to end prior to December 1, 2016.  
Amendments extending the period of performance, if any, shall be at the sole discretion 
of the AGENCY. 
 
RFP COORDINATOR 
 
The RFP Coordinator is the sole point of contact in the AGENCY for this procurement.  
All communication between the Contractor and the AGENCY upon release of this RFP 
shall be with the RFP Coordinator, as follows: 

 

Name Geoffrey Urbanik, Town Manager 

E-Mail Address townmgr@gmavt.net 

Mailing Address Town of Richmond 

P.O. Box 285 

Richmond, VT  05477 

Physical Address 
for Delivery 

203 Bridge St. 

Richmond, VT 

Phone Number 802-434-5170   

Fax Number 802-329-2011 

 
 
PROPOSALS 
 
Proposals should include lump sum pricing for roofing scope, unit pricing for sheathing 
repair; and 3 job references of similar size and complexity.  Proposals will be opened at 
3:30 PM in the Town Center meeting room. 
 
HARD COPY PROPOSALS:   
 
Contractors are required to submit two copies of their proposal. Both copies must have 
signatures.  The proposal, whether mailed or hand delivered, must arrive at the 
AGENCY no later than 3:30 PM on Friday, September 30, 2016.  Street address:  203 
Bridge Street, Richmond, Vermont – Town Manager’s office. 
 
The proposal is to be sent to the RFP Coordinator at the address noted above.  The 
envelope should be clearly marked to the attention of the RFP Coordinator. 
 
Contractors mailing proposals should allow normal mail delivery time to ensure timely 
receipt of their proposals by the RFP Coordinator.  Contractors assume the risk for the 
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method of delivery chosen.  The AGENCY assumes no responsibility for delays caused 
by any delivery service.  Proposals may be transmitted using facsimile transmission. 
 
Late proposals will not be accepted and will be automatically disqualified from further 
consideration.  All proposals and any accompanying documentation become the 
property of the AGENCY and will not be returned. 
 
ELECTRONIC PROPOSALS: 
 
The proposal must be received by the RFP Coordinator no later than 3:00 PM, on 
September 30, 2016. 
 
Proposals must be submitted electronically as an attachment to an e-mail to 
townmgr@gmavt.net 
 the RFP Coordinator, at the e-mail address listed.  Attachments to e-mail shall be in 
Microsoft Word format or PDF.  Zipped files cannot be received by the AGENCY and 
cannot be used for submission of proposals.  The cover submittal letter and the 
Certifications and Assurances form must have a scanned signature of the individual 
within the organization authorized to bind the Contractor to the offer.  The AGENCY 
does not assume responsibility for problems with Contractor’s e-mail.  If the AGENCY’S 
email is not working, appropriate allowances will be made.   
 
      Proposals may be transmitted using facsimile transmission. 
 
Contractors should allow sufficient time to ensure timely receipt of the proposal by the 
RFP Coordinator.  Late proposals will not be accepted and will be automatically 
disqualified from further consideration, unless the AGENCY’S e-mail is found to be at 
fault.  All proposals and any accompanying documentation become the property of the 
AGENCY and will not be returned. 
 

ESTIMATED SCHEDULE OF PROCUREMENT ACTIVITIES 
 

Issue Request for Proposals September 12, 2016 

Question & answer period  September 12-26, 2016 

Issue last addendum to RFP  September 27, 2016 

Proposals due September 30, 2016 

Evaluate proposals October 1-6, 2016 

Announce “Apparent Successful Contractor” and send notification 
via fax or e-mail to unsuccessful proposers 

October 7, 2016 

Award of Contract by Richmond Selectboard October 17, 2016 

Begin contract work October 21, 2016 

Installation completed prior to  December 1, 2016 
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**Timeline for roof work to be negotiated with the Agency. The Agency reserves the right to select 
certain days and hours for work on the project.  The AGENCY reserves the right to revise the 
above schedule. 
 
Workers’ Compensation Coverage 
 
The Contractor will at all times comply with all applicable workers’ compensation, 
occupational disease, and occupational health and safety laws, statutes, and regulations 
to the full extent applicable.  The Agency will not be held responsible in any way for 
claims filed by the Contractor or their employees for services performed under the terms 
of this contract. 
 
Award of Contract 
 
The Richmond Selectboard will award the contract to the lowest responsive, responsible 
bidder subject to successful reference check by town staff.  The bid will be awarded 
subject to availability of funds and the Richmond Selectboard reserves the right to reject 
any and all bids based on financial constraint or other factors that negatively impact the 
successful completion of the project. 

 
Site visits can be arranged by calling the Town Manager, Geoffrey 
Urbanik, at 434-5170.  Building walk-arounds do not need an 
appointment – you can view the exterior building on your own at any 
time. 
 
Please respond by Friday, September 30, 2016. 
 
 
Any questions may be directed to Geoffrey Urbanik at 434-5170. 
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