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Request for Qualifications & Request for Proposals 
 

Architectural Services associated with the Richmond Emergency 
Services Facilities 

 
 
General Request for Qualifications & Proposals 
 
The Town of Richmond is accepting qualifications and proposals for Architectural 
services to complete a study examining the future expansion/relocation of the Richmond 
Police Department, Richmond Fire Department and Richmond Rescue, Inc..  Requests 
for qualifications and proposals may be picked up at the Richmond Town Manager’s 
Office, 203 Bridge Street, Richmond, Vermont, between the hours of 8:00 AM and 4:00 
PM, or accessed on the Town’s website:  www.richmondvt.gov/documents/ 
 
Qualifications and Proposals must be submitted by 10:00 AM December 2, 2015. 
 

1.  The Richmond Police Department is approximately 1,800 feet of space housing 
the Police Chief and executive assistant, five full-time patrol officers and two 
part-time patrol officers plus evidence storage, booking room and offices.  This 
space is in a renovated school building, and the present configuration is no longer 
adequate for today’s equipment and staffing requirements.  The station shares a 
parking lot with five other entities and the general public. 

2. The Richmond Fire Station is located on 257 East Main Street and is a block 
building 4,500 square feet with five bays and one office.  This building has no 
training facilities and is obsolete with modern building codes and safety 
requirements and is barely capable of housing trucks and equipment.  Parking is 
inadequate and on a significant slope. 

3. The Richmond Rescue building is located at 216 Railroad Street, with two vehicle 
bays, training room and upstairs offices, with minimal private on-site parking. 

4. The qualification proposal for the Emergency Services Building Study should 
demonstrate the interested firm’s experience and abilities in scoping, designing 
and completing emergency services facilities.  The product for the town will 
encompass a complete programming needs assessment; alternative sites for a new 
building at a new site (to be determined based on needs and availability) with 
concepts to include a combined building located on the existing Richmond 
Rescue site.   All safety, building, fire codes and ADA compliance included in 
analysis for all systems.  A detailed review of square footage needs related to 
present operations, and future needs.  HVAC, lighting, electrical distribution, 
plumbing, telecommunications, security systems, casework and finishes and 
furnishing with budget recommendations shall be part of this proposal. 



SCOPE OF WORK 
 
It is expected that the following work tasks will be the responsibility of the Consultant. 

1.  Attain existing building plans from the Town of Richmond and perform field 
investigations to identify characteristics of the existing facilities.  The Town of 
Richmond may not have comprehensive records and some field measurements 
will be necessary. 

2. Evaluate alternative solutions available for all building systems to maximize all 
utility rebates, alternative energy sources, green building features and available 
grants. The Town of Richmond is committed to setting a leading example in 
energy efficient building practices which lower our impact on the environment 
while providing long term financial savings. 

3. Develop cost estimates for renovation(s), expansion(s) and/or relocation to meet 
the needs of the Police, Rescue and Fire departments for the next 20 years.  
Develop a final cost estimate for the defined recommendations, whether it be one 
site, one building, or multiple sites with new and/or renovated buildings. 

4. Work with the heads of all agencies, town staff and other regulatory bodies to 
ascertain the requirements and extent of renovations/relocations.  The concepts 
and proposals should include adequate effort to include a review of the 
programming for the current and future (20 years) use of the facilities and include 
potential renovations for that usage. 

5. Investigate and report on all conceivable combinations of renovations/relocations 
including demolition of existing structures and erection of new buildings on the 
same sites or alternative sites. 

6. Develop budgets for all conceivable combinations including land costs, 
development fees, etc. 

7. Meet with appropriate Town staff to determine best recommendations for 
combinations. 

 
PROPOSAL AND SUBMITTAL CONDITIONS 
 
All work must be performed under the direction of an Architect registered and licensed in 
the State of Vermont. 
 
THE QUALIFICATION PROPOSALS SHALL INCLUDE: 
 

1. Total cost estimate of the work to be performed including attending meetings as 
necessary with the various groups. 

2. An assessment of the existing facilities and the Consultants approach used to 
developing the study. 

3. A statement of staff availability and their experiences and backgrounds. 
4. Provide a reference listing of clients and similar projects applicable to the size and 

complexity of the proposed scope of work. 
5. A projected time schedule of work.  It is expected that the study will be completed 

by 120 days from the notice to proceed. 
 



SELECTION CRITERIA 
 
The consultant will be selected on the basis of the following: 

 Experience and Knowledge 
 Understanding of Scope of Work 
 Cost 
 Approach and scheduling of tasks required 
 Consultant staff availability 

 
The Town reserves the right to reject any or all qualified proposals submitted. 
 
The respondent shall submit four sets of their proposals to: 
 
Geoffrey Urbanik 
Richmond Town Manager 
Town of Richmond 
P.O. Box 285 
Richmond, VT  05477 
 
Phone:  (802) 434-5170; email:  townmgr@gmavt.net 
 
All qualifications must be signed by an Officer of the Consultant.  Qualifications must be 
submitted by 10:00 AM on December 2, 2015.  The consultants are advised that this is 
not a bid and the Town reserves the right to negotiate, accept, or reject any or all 
proposals submitted. 
 
TERMS AND CONDITIONS 
 
Unless otherwise modified, the following terms and conditions will apply to professional 
services rendered.  The Consultant may use a standard form of agreement incorporating 
the following provisions: 
 
Services to be provided 
 
The Consulting firm shall provide services as set forth in the qualifications and in 
accordance with the terms identified herein.  The services provided will be performed on 
behalf of and solely for the Town of Richmond and any information, tests, reports, 
correspondence, and conclusions shall not be released to other parties unless authorized 
by the Town of Richmond or in accordance with any applicable state or federal law. 
 
Billing and Payment 
 
The Town of Richmond will pay the consultants for services performed in accordance 
with the signed Agreement.  Invoices will be submitted periodically or upon completion 
of services rendered.  The Town reserves the right to request substantiating information 
on any bill submitted.  The Town will, within 10 days after receipt of an invoice 



requesting payment, either indicate the approval of payment and or process the invoice or 
indicate to the Consultant in writing, the reason for refusing to approve said invoice. In 
the latter case, the Consultant will make the necessary corrections and resubmit the 
invoice.  The Town will, within 30 days of an approved invoice, pay the amount to the 
consultant. 
 


